
P R E P A R A T I O N

FF ReviewFplanFwithFprintFrep.FCommunicateFkeyFconcerns.

FF FindFoutFtimingFandFschedule.FAdviseFattendees.

FF BookFtravel,Fhotel.FConfirmFconferenceFroom,Fetc.

M A T E R I A L S F A N D F T O O L S

FF ChecklistFofFconcerns.

FF LatestFversionFofFproofs.F

FF InkFdrawFdowns.

FF PaperFsamplesF/FdummiesF/Fswatchbook.F

FF PantoneFguideF/FcorporateFstyleFmanual.

FF LoupeFmagnifier.

FF UtilityFknife.

A P P R O V E F C O L O R F A N D F Q U A L I T YF

FF CheckFpaperFgrade,Fshade,Ffinish,FandFweight.F

FF CheckFthatFsheetFmatchesFlatestFversionFofFtheFproof.

FF CheckFforFmostFrecentFcorrections.

FF CheckFforFproperFfonts,FtextFflowFandFlineFbreaks.

FF CheckFimagesFforFcolor,FresolutionFandFartifacts.

FF CheckFtextFmatterFforFweight,FlegibilityFandFbrokenFtype.F

FF CheckFcolorFbalanceFacrossFtheFsheet.

FF CheckFspotFandFCMYKFcolorsFagainstFcolorFstandards.F

FF CheckFforFsmoothFgradationsFandFtints.

FF CheckFforFmoirésFinFpatternedFareas.

FF CheckFforFspecks,Fvoids,FstreaksForFghostedFareas.

FF CheckFmarginsFandFalignmentFofFpages.

D O C U M E N T A T I O N

FF NumberFeachFsheetFwithFdate,FtimeFandFfeltForFwireFside.

FF MakeFnotesFofFchangesFfromFsheetFtoFsheet.

FF SignFthreeFsheetsFforFprinter,FclientFandFdesigner.

F O L L O W - U P

FF PlanFandFtimingFforFpost-pressFfinishing,FifFneeded.

FF ScheduleFforFbinderyFdummyFtoFbeFapproved.

FF ConfirmFpackingFandFshippingFinstructions.

D E S I G N + P R I N T = I M P A C T

Notes

P R E S S F A P P R O V A L F C H E C K L I S T


